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Fax:       
‘Environmental Community Group Expo’ - Thursday 26th March 2009.
Registration Form:

Name(s):

Phone:

Email:

Number(s) attending: 

Please highlight which workshops you would like to attend (and numbers attending) then email, fax or post back:
· (A)  10-12pm: Successful Fundraising 
· (B)  10-12pm: Managing Events
· (C)  1-3pm: Tax & Financial Basics
· (D)  1-3pm: Thriving in Tough Times- Sustaining Your Organization

· (E)  3-4.30pm: Getting into the Media 

Please note there is a $20 deposit (which will be refunded on attendance) to secure your place on the day and to ensure correct numbers for catering. 
Closing date for registrations 20th March
This event is for non-profit community groups only.

Please make cheques out to Environment Centre Hamilton. P.O Box 19104, Hamilton. 
Rachael Goddard: 0212615759 | rachael@envirocentre.org.nz | Katherine Hay (07) 839 4452 
Fax: (07) 839 4454 | Hamilton Environment Centre, P.O Box 19104, Hamilton 
www.envirocentre.org.nz



Time table





9.15am: Registrations open


9.45am: Expo starts





Workshops:





(A) 10-12pm: Successful Fundraising (Chartwell Room)


Find out what funders want, how to report, accountability, the changes that some of our local funders are making, and a hands-on assessment of funding applications. With: Environment Waikato, Hamilton City Council, Trust Waikato, Department of Conservation, and Department of Internal Affairs.





(B) 10-12pm: Managing & Organizing Your Events (Rotary Room)


How do you run a successful community event? Dealing with media, volunteers, planning, trouble-shooting and set up. With: Claire St Pierre - Pirongia Te Aroaro o Kahu Restoration Society, and Therese Balvert -Environment Waikato.





12-1pm Lunch





Workshops:





(C) 1-3pm: Tax & Financial Basics (Rotary Room)


Information for non profit groups on charitable status, tax exemptions, how to work out GST, and how to keep basic accounts. With: IRD, Charities Commission & Lynne Wilkins- Bizworx





(D) 1-3pm: Thriving in Tough Times- Sustaining Your Organization (Chartwell Room)


How to recruit & keep volunteers, how to deal with uncertainty in these economic times. What do non-profit environmental groups want? With: Rick Thorpe - Xtreme Waste and Heather Kemp - Volunteering Waikato. 





(E) 3-4.30pm: Getting into the Media (Rotary Room)


What makes a good story? How to advertise your events, news, and promote your group. 


With journalist Jeff Neems - Waikato Times and Peta Goldsworthy - Waikato University.





4.30pm Afternoon tea and networking 
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Fax: (07) 839 4454 | Hamilton Environment Centre, P.O Box 19104, Hamilton 
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Environmental Community Group Expo





Thursday 26th March 2009, 9.15am-5pm





Hamilton Gardens, Cobham Drive
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